NAMCOL Tertiary programme N ‘I_'_J
Online application guidelines /f P

Step 1 Pre-Application

Documents needed before commencing your online application:
Certified scanned copies of Academic certificates

Certified scanned copies of ID card or Passport

Scanned Employer certificate (testimonial)

Scanned proof of payment of application fee

Step 2
To apply for a programme, log on to www.namcol.edu.na . Once the home page of NAMCOL opens, click
“Student Portal” or “Apply Here” to access the portal.

Step 3 :
e If you are a prospective student, click Prospective Students

on the graduation cap to start with the

application process. If you are a prospective student, not registered at this institution, please
e If you are an existing student, login select the following option:

with your student number and PIN and

continue to step 6.
@ Apply, Register, Change personal information, get academic

and other information and make payments.

Step 4 Step 1: Please complete your Personal Information as requested below. All fiekds indicated with a * must bo completed
Step 2: Submit your Personal information by dlicking the ‘Save’ bution or click the ‘Clear Form' button to clear the inserted val

Complete the biographical e s R a
Information. Complete all the fields ]
marked with asterisks *. Verify the Surmame: [SMON

. . Id Number: pscscsomn?
accuracy of the information before Gender: ® Male O Fomalo
you save. Click on the “Save” button. e ®

Marital Status: Segeo v

You will then be issued with a Birthdate: (o5 iav-1oes |+ @D
Citizenship Code: nanmman ]

reference/student number. Passport Number:
Study Permit Number:
Study Permit Category:  Peaso Select 2
Study Permit expiry date: m

Population Group for Statistical Purpose: {

Step 5

e Take note of your reference number.
This number will be your student
number. 4

e Enter the 5 numeric digit PIN of your Rees P LA
choice (Do not start with 0 and do
not repeat a number) and click on
“CREATE PIN” button. E.g. 96321.
Keep your PIN in a safe place as you
will be asked to enter the same pin
every time you login.

Cortrratcr As: Pres Cream Pa

Step 6 INLINE APPLICATION PROCEDURES
Click on Application menu. Open
“view Application Rules” and read the | ' o7 oo undestand the admision rules s
rules. Accept the rules by clicking on
“l Accept”.

=
S, W
NAMCOL

Student Web
v Application

v Registration
v Student Administration
v Student Enquiry

Logout I TR *

8. Statws: To check the status of your application, login a

Step 7 . . . . Schools Attended
Under Academic application, Click
. tudent Number:

on the search icon to select the MR ASISAI ANANIAS

name of your previous school. Fill ) 200 s e e v v is e - CACK 1070070 Sion T 51001 16 40mA Do eriired lometion. ik e ]
in the period of attendance. Click

[13 bl

on the §ave l?utton to save your e i _"MW)M
information. Click “Next” button to Acacia High School ‘Q [2006 |*l1 | 2007 19

continue. ] NI | IR % R | B
Q

s 202045265

dem

Save Revert Changes

Step 8
Click on search icon to select the six
best subjects (including English) and
enter the grades as they appear on
your certificates. i o N -



http://www.namcol.edu.na/
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Select academic year, enter the
qualification name or enter first letter of the

Step 9 N
 Click on “Enter Previous -
Qualifications” to complete il )
previous qualifications details if NAMCOL
you have completed a
qualification
e Click on “Save”. Aovlica
 Click on “Any Disabilities” if ~ Application
you have any disabilities to View Applicat Rules
complete the disabilities &
details =
e Click on “Save” button. w)
v Registration
v Student Administration
v Student Enquiry
Step 10 S T

Process Trail Qualification

Choice of Programme or Qualification

qualification name and click on “Search” Em. e TR B
icon to select the programme of your : MR ABISAl ANANIAS
choice
Step 11 )
select the programme of study of your Note: Cick on the Qualification 10 proceed with your application
choice. Qualification

Faculty - MANAGEMENT & SUPPORT SERVICES

BACHLOR OF ART YOUTH DEVELOPMENT
CERTIFICATE IN BUSINESS ENTREPRENEURSHIP
ECC CERT IN EARLY CHILDHOOD DEVELOPMENT
CED CERTIFICATE IN EDUCATION FOR DEVELOPMENT
DECPPE DIP IN EARLY CHILDHOOD & P-PRIMARY EDUCA
E DIPLCMA IN EDUCATION FOR DEVELOPMENT
DIPLCMAIN YOUTH DEVELOPMENT WORK

Faculty - LEARNER SUPPORT SERVICES

POST GRAD DIP-OPEN SCHOOL OPERATION

Fill in the details and click on “ Save and
Continue”

Process Trail: Qualification » Study Chosces
Qualification Study Cholces

Student Number: 202043203
2 MR AEISAI ANANIAS

oSwp 1

Select how you would e b
Sect when you w

0 Choce % )

fong 15 Save and Contnue’ &

Quantication:

How would you lke %0 study for the quaification? ONLINE LEARNING v
When would you ke to study for the quaiification?| YEAR (JAN-DEC) v
I which period are you Intending to stedy?| FIRST YEAR v

Academsic Preference:([T__)

Save and Continue | | Restart Process | | View calendar informaton

Step 12
Verify your application details and click on
“Accept Application”.

Process Traili Qualification » Study Choices » Detail»
Application Detail
Student Number: 202043265

: MR ABISAI ANANIAS

Academic Year: 2021
Qualification: PDCSOM: POST GRAD DIP-OPEN SCHCOL OPERATION

Mode of Study: OL: ONUNE LEARNING
Academic Period: 0: YEAR (JAN-DEC)
Penod of Study: 1: FIRST YEAR

|Academic Preference: | *

oStep 1: If you want to see costs for this application please cick on the ‘Display Pro Forma of Costs’ button delow
oStep 2: To make amencments 10 the appication, use the “Process Trail” at the 10p of page that 'will take you 10 the appropeiate |

Accept Apphcation Restart Process Display Pro Forma of Costs eMai Details | | Print Detail

Your application has been successfully
submitted and a notification will be sent to
your email.

its41app.namcol.edu.na:444 says

! Your application has been received for further processing. Thank you
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This is an example of a notification which
will be send to your email to confirm the
successful submission of your application

Qualification Application Notification

Student Web

A Application

w Application Rules

v Registration
v Student Administration
v Student Enquiry

Student Number 202043265 MR A ANANIAS
Student Email abisa@namcol edu na
Student Contact 0814585952
Academic Year 2021
Qualification PDOSOM POST GRAD DIP-OPEN SCHOOL OPERATION
Offering Type OL ONLINE LEARNING
Block 0 YEAR (JAN-DEC)
Period of Study 1 FIRST YEAR
Choice 1
Login Pin 96321
Step 13 &
Please click “Certificates Seen” to upload ey
the supporting documents. NAMCOL

Logout
Click on “Loadview Document” to upload pe———
the supporting documents. ==

sesgee

| Document Upload : Certificates

Student Number: 20204326
ame: MR A ANANIAS

Click on “Upload Document” " @ ITS natier - Google Chrome A MR Lo (o
8 itsd4lapp.namcol.edu.nadsd/plstestidl/w3lpkgwil_doc_Ist?x_d plior NLY ferencel=2
Maintain Documents : Certificates
: MR ABISAI ANANIAS
[Stogent Number [2020:326% |
"
Close List All j:
Certificate Document File ’
Code Sequence Date Name Remarks "
"
"
W
Click on “Choose File” to select the (T ———" e N e e
document you want to upload. ("8 itstlappnamonledunad#4/pis/esti /w3 1pkgw3lupload_screentp_ doccat=ITS_CERTp. user=WEBAp_checksum=3

cprerc/prer

Prompt Reference
Student Number 202043265
Certficate Code AF
Fll.l";apf::z | Choose File | No fie chosen ] )
Save
Additional Information:

Step 14
Login after 1 month and click on “Academic
Admission Status” to view the application
outcome.

oy




